
If you are already logged 
into Gmail, select DRIVE. 

Select CREATE then FORM.

REMOVE the checks from the initial checkboxes at the top of the 
window if you need others outside the STM domain to take the survey 

You can choose from a variety of 
professional themes.
Once  you decide on a theme, 
simply choose APPLY.

Collecting Student Information with Google Form
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window if you need others outside the STM domain to take the survey 
(such as parents).  Choose these options carefully.

TITLE your form.

Explain the purpose of the poll and give 
clear instructions as to how you need the 
form (survey, poll) to be answered.  This 
would also be a good place to thank them 
for participating in your poll.

Type question here.

Choose the question type.  For questions 
concerning name, address, email address 
and phone number, choose TEXT.

If desired, check to make the question mandatory, then select DONE when finished.

EXAMPLE

If you will want to sort your survey results alphabetically or by class section, 
you will want separate questions for first name, last name and class section.
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If you decide later to 
change a question, you 
can EDIT the question or 
choices at any time by 
clicking on the PENCIL
icon.

When you need additional questions, select ADD ITEM at the bottom of the question.  

Suggested questions for student survey:

QUESTION QUESTION TYPE

Student First Name Text (Required)

Student Last Name Text (Required)

Class Period Multiple Choice or Choose from a List (Required)

Primary Parent/Guardian First Name Text (Required)

Primary Parent/Guardian Last Name Text (Required)

Primary Parent/Guardian Email Address Text (Not Required)

Primary Parent/Guardian Cell  # Text (Not Required)

Primary Parent/Guardian Home Phone # Text (Not Required)

Secondary Parent/Guardian First Name Text (Not Required)

Secondary Parent/Guardian Last Name Text (Not Required)

Secondary Parent/Guardian Email Address Text (Not Required)

Secondary Parent/Guardian Cell  # Text (Not Required)

Secondary Parent/Guardian Home Phone # Text (Not Required)

Student Birthday Text

Do you have a seating preference? Text

Choose  what you want the survey to display once they are finished with your 
survey.
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When you have completed the poll in Google Drive, you will need to find a way to share the 
poll with family and friends.  At the top of the window, select the button:  VIEW LIVE FORM. 

HINT:  If you want to shorten the URL before sharing it, go to http://goo.gl/.

You will get to see what your form looks like before you send it out.  In addition, 
the URL in the search bar is the address for your form.  If you copy that link, you 
can give it to anyone you want to take your survey.  
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HINT:  If you want to shorten the URL before sharing it, go to http://goo.gl/.

Paste the long URL from your poll into the appropriate box and select MAKE TINY 
URL.

The RESULTS of the poll will be compiled into a spreadsheet (much like Excel).  

Now all you have to do is LINK THE FORM IN MOODLE.
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